Guidance Plan Sample Outline

PA Chapter 339.31  

There shall be a written plan on file, approved by the local board of school directors, for the development and implementation of a comprehensive, sequential program of guidance services for kindergarten through 12th grade. The plan must include procedures to provide for guidance services to AVTS’s. Upon request, the plan shall be submitted to the Secretary of Education.  (PA Chapter 339.31)
Pennsylvania School Counseling Departments can use the following outline to help develop the Guidance Plan Document required in PA Chapter 339.31.  This outline is provided as a guide.  The plan is unique to the school district.  Components of the plan should reflect the Comprehensive Guidance Plan delivered in the district.  The committee developing the plan may choose to add items or delete items from this outline. 

                                     Outline of Guidance Plan

School District ________________________Date ___________________

I.        Guidance Plan Committee/List of School Counselors and assignments
· (List the names on the committee and the names of all school counselors and schools or levels they are assigned)

II.       School-Counseling Department Core Beliefs
· (Include here the core beliefs of the school-counseling department.  They should reflect the core beliefs of the school district)

III.      Philosophy of the School-Counseling Department
· (What is the philosophy of the school-counseling department?  It also should reflect the school district philosophy.)

IV.      School-Counseling Department Mission Statement
· (Include here the mission of the school-counseling department.  The mission should reflect the mission of the school district.)

V.        Role of  the School Personnel and Community in the  K-12 School-Counseling   Program
              (What role will each of the following play in supporting the school-counseling  program? Place a statement reflecting their role under each.)

a.     School Board
b.     Administration- District and Building
c.     Principals
d.     Teachers
e.     Students
f.      Parents
g.   Business/Community Representatives

h.   Post-Secondary Partners

VI.     Role of the School Counselor
                     Make a general statement of how school counselors in this district reflect these roles)

a.     As a Leader
b.     As an Advocate
c.     As a Collaborator
d. As an Agent of Systemic Change

 VII .   Program Delivery

                        A. Elementary Level
(Under each item below, list the programs/activities/services provided)

1.     School Counseling Curriculum
a.     Academic Domain
b.     Career Domain
c. Personal/Social Domain

2.     Individual Planning
a.     Academic Domain
b.     Career Domain
c. Personal/Social Domain
3.      Prevention, Intervention and Responsive Service
a.     Counseling
b.     Consultation
c.     Collaboration
d.     Coordination
                                e.     Case-Management
                                f.      Referrals

 4.     System Support
a.     Professional Development
b.     Advisory Council
c.     Action Plans
d.     Program Management/Agreements
e.     School-Counseling Calendar
f.      Program Evaluation
g.     Consultation with Staff
h.     Community Outreach
i.      Public Relations
j.      Committee Memberships
k.  Technology

B.     Middle-School Level
(Under each item below, list the programs/activities/services provided)

1.    School-Counseling Curriculum
a.     Academic Domain
b.     Career Domain
c. Personal/Social Domain

2.    Individual Planning
a.     Academic Domain
b.     Career Domain
c. Personal/Social Domain

3.     Prevention, Intervention and Responsive Service
a.     Counseling
b.     Consultation
c.     Collaboration
d.     Coordination
e.     Case-Management
f.      Referrals

4..     System Support
a.     Professional Development
b.     Advisory Council
c.     Action Plans
d.     Program Management/Agreements
e.     School-Counseling Calendar
f.      Program Evaluation
g.     Consultation with Staff
h.     Community Outreach
i.       Public Relations
j.       Committee Memberships
k.   Technology

C. High-School Level
(Under each item below, list the programs/activities/services provided)

1.     School-Counseling Curriculum
a.     Academic Domain
b.     Career Domain
c. Personal/Social Domain

2.     Individual Planning
a.     Academic Domain
b.     Career Domain
c. Personal/Social Domain

3..     Prevention, Intervention and Responsive Service
a.     Counseling
b.     Consultation
c.     Collaboration
d.     Coordination
e.     Case Management
f.      Referrals

4.     System Support
a.     Professional Development
b.     Advisory Council
c.     Action Plans
d.     Program Management/Agreements
e.     School-Counseling Calendar
f.     Program Evaluation
g.     Consultation with Staff
h.    Community Outreach
i.     Public Relations
                                j.     Committee Memberships

k. Technology

VIII. Job Descriptions  

             A.  K-12 Chair

B. High School Counselor

C. Middle School Counselor

D. Elementary School Counselor

E. Others?

